Ensuring Data Accuracy and Reliability
Part 1: Office Roleplay Dialogue

Scenario: An Intelligence Analyst, Kenji, is working with his colleague,
Lisa, to improve data quality by performing data cleaning and data
validation before generating reports.

Lisa: Hey Kenji, | noticed some inconsistencies in the last report. Are
we running a data cleaning process?

Keniji: Yes, I’ve already started. I’'m checking for duplicates and
missing values to maintain data integrity.

Lisa: That’s good. Have you done a data validation check to make
sure all fields meet the required format?

Kenji: Not yet, but I’m setting up rules for error detection to catch
incorrect entries automatically.

Lisa: That should help. If the data isn’t accurate, our reports won’t be
reliable.

Kenji: Exactly. Even small errors can impact decision-making, so
ensuring data quality is critical.

Lisa: Agreed. Do you need help reviewing the flagged records?

Keniji: Yes, that would be great. If we verify them together, we can
speed up the process.

Lisa: Sounds like a plan. Let’s aim to finalize the data by the end of the
day.



Kenji: Perfect. That way, we can ensure everything is accurate before
the next report is generated.

Part 2: Comprehension Questions

1. What process is Kenji working on?
(A) Creating a new company logo

(B) Writing a marketing proposal

(C) Data cleaning

(D) Scheduling team meetings

2. Why is Lisa concerned about the data?
(A) There are inconsistencies in the last report

(B) She wants to add more colorful charts

(C) The reportis too short

(D) The company doesn’t use data

3. What method is Kenji setting up to catch incorrect entries?
(A) Sending an email to all employees

(B) Asking customers to report mistakes

(C) Deleting all data and starting over
(D)

D) Error detection

4. When do Kenji and Lisa plan to finalize the data?
(A) Next year

(B) By the end of the day
(C) In one month

(

)
D) No deadline was mentioned



Part 3: Key Vocabulary Definitions in Japanese
1.DataCleaning (7 — & 7 V —=Vv )= 7 — X O EE L K{EfE
ZEIEL., IEEEZR LI 25 7 e v X,

2. Data Validation (7 — 2 ®REE) - 7 — 2 23 1E L WERX S v — i
EoT ozt ssl L,

3.Data Integrity (7 — 2 D5E2t)- 7 — 2 B IEECc—BHEX H
h, BHTZ3IRETH D Z &,

4. Error Detection (T 7 —fRH)- 7 — 2 D D A IEHE 72 [H R
ZHROTFMT7u X,

5. Data Quality (7 — Z fE) - 7 — 2 D 1B, e, —8 %
% B3 5 FE

Part 4: Questions & Correct Answers

1. What process is Kenji working on?
(C) Data cleaning

2. Why is Lisa concerned about the data?
(A) There are inconsistencies in the last report

3. What method is Kenji setting up to catch incorrect entries?
(D) Error detection



4. When do Kenji and Lisa plan to finalize the data?
(B) By the end of the day



