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In this lesson
how to make ¢
arrangements
trip.

Expressions
1 Read the message David gets from his office
when he arrives in Hamburg and answer the
questions.
1 Whao or what do you think JK Amiey is?
2 How will this affect Dovid's original
schedule?

Germany for a shol =8
quickly at his scheduls. Du vnu think its a
difficult tip?
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Speaking
1 You were due fo attend an important

MESSAGE =
David,

Sorry about these last-minute changes but JK Amley
nieeds you to sort out & packing machine they’ve been
hawing problems with. The arrangements for Tuesday
are as planned but you're booked on the 19.00 flight
from Hamburg to Kassel (LH0Z7), ETA 20.10. Is there &
hotel in Kassel that you have a preference for? | also
urgently need to know if you want to fiy from Kassel
to Dusseldorf or rent a car.

Please visit JK Armley early on Wednesday so that
you can get across to Dusseldorf in the afternoon.
Yfour appointments at Interpack have been put back to
Thursday. Flight details back to the UK fo follow.

Sue

Language box

There are several cases when senfences can

trade fair next week for your company.
You had planned fo arrive on Monday
moming. This is now not possible and you
will not be there until Tuesday afternoon.
Your teacher is your assistant and is also
gaing to the fair. Phone and tell your
teacher the following information,

Now arriving Tuesday 1530,

Visit the stand of €85 and speak 1o Helmut Saavs. Explain
" spea Explai
hmgu mmmg vl Saaks for me for Tuesday late pm.
Dinner appoirtment wit our agent far Tuesday is unchanged.
Tell hoted oy riew plans, cancel room booking,

busiress one : one

end with a preposition,
Prepositions can go of the end of questions:
Whiat are thay complalning aboui?
Prepositions can alse go ot the end of indirect
quastions:
I nesd fo know who theeport is for.
The: preposition by can appear at the end of
passive quesfions:
What was the damage coused by?

Prepositions can go at the end of a relative
clause:

He knows sarme paopie that I'm working with



2 look again of the message in 1. Can you
explain the words in bold?

3 Read the message that David sends in reply

to Sue and answer the guestions.

1 Why doas David prefer to rent a car?

2 What is he going to try and do on the
‘Wednesday?

3 Whaot doas Sus have fo do?

MESSAGE X

|| Can you give me more info about the

- | problem? Re: accormmodadtion, book me into
the Hotel Crovene. 1l pick up & car at Kassel
and maks iy own way to Dusseldort, [l

|| make an early start on the Wednesday
and visit JK Amley first thing. Email me the
name of the contact | should speak to.

I'l try to get away from JK Amley early
and drive over to Dusseldorf at midday.

- | Imight even have time for & look round
the fair. Tell the team I'm haping to turn
up around 16.00.

| David

-

Mate that in formal situations we can put o
preposition before the question word or the
relative pronoun:
On which

Look

Look again af the emails in Expressions. Find
more examples of sentences that end with a
praposition.

Writing

You are on a business frip to Turin, Italy. You had
armanged to have dinner on Thursday evening

with a friend who lives in Milan - just bwo hours away.
Unforlunately, you have fo cancel this armongement
but you could still meet him on Friday. Write an emaill
to your frignd, including the following inforration.

* Explain the reason for cancelling the appointment.

Let him kniow yaur pians for this Friday and what time
you will arrive in Milan.

You hove a renfed car and will drive to Milan from Turin,

Ask your friend to contact you so you con make an
alfemative arangemeant.
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