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398  Writing an informal Jetter or email

Please note: There are writing homework titles at the end of thiskook
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Hisophie ™"

‘Thistsjust a Quick email to ket you know about my plans for
Mike’s 30th birthday on 17th August.

I've dectded to arrange a surprise party for hum! Remember he
wasaway on bisiness lastAugustand ended upspending the
evening all alore in his hotel room!

Se, my plan is that People meetupat 7pm ai the Gatepost. It's
a fantastic plaee some colleaguestook me to the other week
rightin the centre of town From outside, it looks notting
spacial at all. but there’s a lovely garden round the badk that
We.can bosk forthe evening There's even a covered area in
case it rains.

1“0 tell Mike we've got theatre tickets or something {to make
sure he dresses up a bit) but I'll suggest a Quick diink at the

Gatepost first. When we've got our dunks, I'll bang him out
o the garden. Then, as soen as we appear. you can all start
singing ‘H appy Birthday - he won't knowwh ats going on!

if everything gees aceor ding to plan. there shoud be about
twenty of us, and my ea would be to have dinnerthere too
(althoud h it's not a proper restaurant ., the food when | went
was delicious). What do you rackon?

1'd better get goirig now because my lunch break's almost
over. | know you and Derek are tree on the day because we
chatted about that last week, but’ Mme knowwhat you think
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How do we usually start an informal letter or email? We usually start ...
“Dear (Name)* or “Hi (Name)”

Shouldwe usecontractions in this kind of writing? Yes, .

Tell me some expressions we often use near the end of an informal letter
or email. Some expressions.. “|'d better get going
now”, “Looking forward to hearing from you soon”,

“Can’ twaitto seeyou”, “Send my love to your family” etc

And how can we finish such a letter or email? We canfinish ..
“Best wishes”, "Love”, "ye for now" etc.

newsagent's on sale
Before leaving on a holiday or long flight, do you look around the airport

bookshop or newsagent's toseewhatnovels and magazines areonsale?
Yes, .. ~ No,

Why or why not?
transfer

Why do some people prefer notto transfer money from one country 1o
another via the internet?  Some because they fed itisn't adequately secure

make for exit

I1f there were a fire alert in this building, which exit would you makefor?
If. 1'd .

technical ballet

Do professional balletdancers need very high levels o f technical skill?
Yes, .
Do the technical aspects of computers {or car engines) confuse you?
Yes. .. ~ Ne, ...

entry visa

Are there many countries whose citizens can gain entry to this country
withoutthe need for a visa? Yes,. ~ Ne,
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at war

Were many countries around the world at war with one another between
1939and 1945? Yes, many ..

give somebody a lift dreadful

If a friend of yours. who you knew was a dreadful driver, offered to give

you a lift, what would you do? (| [
Why?
appropriate interval distract cast

Inyour opinion, are the clothes i‘m wearing appropriate for the weather
we're having today? Yes. . ~No. ..

If you weren't enjoying a playat the theatre, why would it be more
appropriate w leaveduring an interval thanduring the performance
itself? If ...it'd be mere .. because kaving
during the perfermancemight wel! distract
members of the audience, and even the cast

accelerate halt

Does a train accelerate when it pulls into a station? Ne. a train doesn’t ..,
it slews down and cemes te a halt

outlet invaluable restless

Name some fast-food outlets in this neighbourhood. The names of ..,

Pe you agree that sport provides an invalua ble outlet for bored and
restless teenagers who might otherwise getinto trouble?  Yes, . ~ No. .

Why or why not?
Impress mpressive

Which person inthe world ¥aday impresses you the most, and what do
you find so impressive about them? The person who ...
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estimate quote
Are you good at esbmating the cost of things, such as houses, paintings,
clothesetc.? Yes,.. No, ..

When considering the cost of repairs tc a car. why should you always ask
the mechanic to giveyou a quote rather than an estimate? When ., ..
because aquote tells you the actual
o5t of the repairs, whereas an estimate is
only appreximat and the actiual cost may ba higher

Can you tell me a well-known quotefrom a famous historical figure?
Yes. . No,..

What is it?

leak in danger out of danger

What’s a rowing boat indanger ofdoingif itstarks toleak badly?
A rowing boat'sin danger of sinking if

How do people feel when, after havingbeen in danger for a time, they

finally find themselves cutof danger? People feef relieved when, after ..
visual visualize childhood
recollect from now

Are your memories of early childhood mainly visual. or can you recollect
actual conversations you had with people? My memonies ...

Do you visualize the world fiftyyears from now as being very different?
Yes, ... ~ NO, ...

drain
I1fa drain ousside your house was bfocked, what would youdo?  If..id ..
establish

Has anyone in your family established their own company?  vas, _ ~No. ..
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cabin plot cockpit crew

procedure
Tell metwo meanings ofthe word “cabin”, please. Two .. a small, simple
house made of wood, and the
part of anaircraft where the passengers sit
And what do we call the part ofa planewhere the pilot sits? We call

the ceckpit

When on board a plane, do you pay attention when members of the
cabir, crew explain emergency procedures before take-off? Yes, . ~No, ..

by post
What kind ofthings are usually delivered by post? The kind  Wirthday
cards. bilk. smali package s stc
feedback frank
When a manager gives an employeefeedback on their perfoimarce at
work, do you think theyshould always speak frankly or should theytake
into accounttheworker's character? When _, | think ..
go (or come) down with ftu Jiable
If one family member goes down withflu. are other members of the
household liable to catch 1t as well? Yes. if .., othermemers ..
When you're at work, who's liable for your safety? When__,

mYempbyer © ..

display show off
Doyoukelieve there’s any difference in the way men and women display
their emotions? Yes, .. - No, ..
What do you think the difference is, then? I think ..

Did your primary school used to show off 1ts pupils’ work to visitors by
creating displays around the building? Yes, .. -No, ..

Whydoyou suppose people, especiallychildren. show off? | suppose .
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have on

What's the most expensive article of clothing you have on at the
moment? The most expensive .

prior prior to priority output
When you first started at this school, did you have any prior knowledge

ofthe Callan Method? Yes, .. ~No, _.

Priorto the useof computers in industry, was factory output generally
lower? Yes, prioro ..

Which is a higher priority for you: having plenty of spare time or having
plenty of money? Having..is a higher priority for methan ..

artistic scientific talent inventor
Is itcommon for a persontohave a scientific mind but also possess 3t

artistic talent? Ne, ..

Would you say one needed scientific skills tobean inventor? Yes, I'd say ..
~ Ne, | wauldn‘tsay ..

series episode

1f a series of similar crimes occurred in one area within a short period,
what might the police assume? If ... the police mightassume that just
ene person was responsiele for the crimes

What do we call each individual programmethat a TV series is composed
of? We @&l .. an episode

territory invade

If acat’s territory was invaded bya fox, do youthink the cat would be
more liabletofight the fox or run away? i ., [think ..
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Running short of space while painting,/ we had to stand our matires vertically/
against the bedroom wall./ The crush on the morningtrain/ can put me in an awful
mood./ The corkscrew slipped from my hand/ and fel straight into the bowl of
sauce,/ which earned me a round of applause/ from my Quests./ My @t had a good
long stretch/ before trying the sour cream/ I placed in front of her./ If he goes on
Fting like this,/ the respectthat his staff/ currently feel for him/ wall quickly fade/
Only a fool would believe/ that a tame lion/ is't still a dangerous animal,/ Bitch,
cough, reward. swear, goat



