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General advice for writing

Please nete: There are wiiting homework titles 2t the end of this #ook

punctuation linking words

When we create a piece of writing, we should:

*  make a simple plan on paper before we startto ensure that
we include all the information we need to, and that our
infarmation is cleanly organized;

* check our punctuation, spelling and grammar when we've
finished.

garment entitle
From: Pouglas Freeman
o Samelbradey deip
Subje t; Refund request B ’:";g;;’:h;::::;”
il Q0Ing ¥ reac obett
Pear Mr 8radley T

Yo

| am wiiting to com plaiﬁabout aT shirtthat| sought from
yourKingsley Street store on 22nd Novemiser, and te make
a request for a refund.

The T shirt in question is red, medium size, and from your
“Forever” range . After wearing the garment once, | washed
it at 40°C. the recommended te mperature. However, during
thewash, the T shirt lest much of its celour and is now pink.
Moreever, it shrank to almost half its original size and is
therefore unwearable



lretumed 10 your stere an 25'" Navembe r but | was
informed bya memweraf staff that 1 was nat entitled to a
refundowing tathefact that the T shirt had  “zady been

washed. | explainedthe situation but. although the lady ‘ZL‘:::’"‘_’"I_‘“'
was very polite, shedid not affer me my money back. fwas o aitte :qm
' advised instead to contact you directlyif | wished ta take the pa agrapns
) Aved using
conwaclions matter further. e VI
e reader knows
:m:)e)‘bfo ::;T wlien you're
& T dewde ~ | 1@V Been a loyal customer ofBradley & Co. for several c angug
whether 3 years and have never had any issue with the praducts thave i‘f:"f;'g 2
piece fwitng  bought. Hewiever, | hope you areadleto understand the e © A
xxz’:‘i feuswation that | feg| Tr.thjs “w~ andthat you will consider
forma style this request for a full refund:-..
ar aet. think ) (@) uselinking words and
abo;twlmwcll Yours sincerely exPressians weennect aur
teadil,

(deas taTether cleaily
Pauglas Freeman

When wecreatea piece of writing, like a letter or an essay for example,
how can we ensure that we’' ve induded all the information we need to,
and thatour information is dearly organ ized? When .., __by making a

simple plan an paper befare we start

Why is it important to separateour writing into dlfferent paragraphs?
It’s .. 50 that the reader knaws when
we are changing sudject. ar starting a new peint

What must we rememberto put at the beginning ofany pieceof
writing? We ...an intraduction paragraph

Why? So thatthe r ader knaws why we’re
writingand wha tthey ‘re gaing to read a bout

When should we not use contractions n writing?
We . when we want ta use a farmal style

How can we decide whether a piece of writing should be written ina
formal style or nat? Wecan .. by thinking abeutwhaowill read it
Maow can linking words and expressions help with writing?
Linking... ¥ecause they cennect eur ideas tagetherclearly
Giveme fourexamplesof linking waords or expressions, please.
hewever, censequently; in arder to: awing to

When we‘vefinished writing, what kinds o f things should wecheclc?
When ... .. ourpunctuatien, spetlingand grammar
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landscape gorgeous

Which region of your country is best known for it gorgeous landscape?
.15 best known ..

off

If | was off sick {or took a day off) one day, would someon e else come to
teach this class or would the lesson be canceiled? If . semeone else
would « f ., the lesson would be cancelted

If Isay ”i'm off now. seeyou later”, whatdoes the word “off“ mean?

It . _“leaving”
tablet dose
Do Pain kitlers normally come in tablet form? Yes, pambillers ..
And what's the normal dose? Itdepends. but_ two tablets
wink b link
What am | doing? Yau'rewinking

What's the difference Between the verbs *wink" and “blink~?
The dfference .. winking involves closing on ly
ane eye, wlhereas biinWng iavolvesclosing both eyes

distinct

Do you think it’s a goodidea to keep one’s private life distinct from one's
work life? Yes, . - No,

(IR

Why or why not?

Can a hasrcut make a distinct difference to a person’s appearance?  Yes, ..

occupy occupant

Howdoyou usually occupy your spare time? | usually occupy -

Who are the occupants of the house (or flat) next to yours?
Theoccupants ...
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clear up mess a good deal of

When teenagers have a party, istherenermally a geed deal of mess to

clear up afterwards? Yes, when .

If itwere raining and | said “It looks as theugh it will clear up seen”, what

weuld | mean? If t were ... .. stOP raning soan
aspect

Whichaspectef your jeb {or studies) do yeu like the mest? The aspect..
carryout efficiency tendency

Weul yeu say yeu weregeed at carrying out instructions with great
efficiency, or do you have a tendencyto take toe fong getting things

done? Yes, I'dsay.. ~ No, Iweuldn'tsay ..
by land byair
Deysu prefer te travel by fand, by sea, or by air? | prefer ..
Why?
gaze assume

if you were a teacher and saw ene of your students gazing out of the
window durin g a fesson, would you assume theywere net paying

attention? Yes. if | were.. - No. If | were ...
thrill thrilling suspense
spy tedious

When we'redescribing films, what do we mean by athriller?
When . bya thriller we mean afilm with
an exciting story, full ef mystery and suspense

De you think the work of a spy would be mest ly thrilii ng er sften tedisus?
I think ...

Which famous persen would yeu be most thrilled te meet? I'dbe..
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nickname

Haveyou ever had a nickname? Yes. _ ~ No, .

What?

How did you getthat nickname? ) got._because .
run weekday

Do some busesin this town run more frequently on weekdays than at
weekends? Yes... ~ No,

drop in drop by
Do you like to be surprised by friends dropping in {droppin g by) for a
chat, or do you prefer them to glve you a ring to let you know they're
coming? Yes, llike .. ~No, | dor't like _; | prefer ...
on business holldaymaker tip

Ata hotel,how canyoutellthe difference between holidaymakers and

those who are there on business? At a hotd, you can tell ..

What tip would you offer aholidaymaker who was visiting your country

for the flrst time? The tip I'd offer _would e _
irritable

Do you get irritable if you go without food for along time?  Yes, .. ~ No, .

sack get the sack fire
employment react
What do we use sacks for? We use sacksfor transporting and

storing things like vegetables, especialy potatoes

What does the expression “to get the sack” mean? Theexpression ..
to be dismissed from employ ment
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How would you react if you were unfalrly fired from a job you liked,
especialty if there were mas unemployment at the time?  If | were unfairly

.. l'dreact by ..
deadline
What's a deadline? Adeadlire s atime or date
befare which something has le #e finished
Give me an example, please. @ ur 8055 has moved the deadine back so
we've gat an extra week to get everything done
all at once
What can we say instead of “suddenly*? . all at once .
Give me an example, please. We'd just Got to the beach when,
all at ence, it began to pour down
stale oxygen

Why is it important to ensure that the airin a dassroom doesn’'t become
stale? It's .. secausestaleair lacksoxygen,
which is assenti al for the Brain 10 work properly

s$car

What do we call the mark left on our skin after awound has healed?
we cdl. asar

get at chemical

How can parents prevent theiryoung children from getting at medicine
bottles or containers with chemicals in them? Parentscan . y storhg
them an high shelves, orin locked cupbeards

grandchild grandson granddaughter
Do yourparents have any grandchildren? Yes, myparent shavea

grandson, granddaughteret.
~No. my parernts don’t have any grandchildren



%5e prescribe depressed depression
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if someone feels constantly depressed, can their doctor prescribe
medicine to help relie ve the depression? Yes, if .., their doctor ..

blank

Why do people’s minds sometimes go blank whentheyre tryingto
answer a question in a job interview? People’'s minds..
becausethey feel stressed

put off
Bo you believe in the saying " Never put off unil tomorrow that which
you can do today”? Yes, . ~No, _.
Why or why not?

Would you be put off going to a restaurant with a good reputation if a
friend told you they'd recently had an awful meal there? Yes, ..~ No, ..

elementary

Name a sportfor which the rules are fairly elementary. .. 152
sport for which ..

fee absurd

W hatkind of people (i.e. which professions) are well known for charging
absurdly high fees for the work they do?

.. e well known for ...

genuine fake assure

certificate

When buying an expensive painting or other work of art, how can you
assure yourself that it s genuine and not a fake? When ., ...y askingte
see acertificate, getéing a
second opinion from an expertetc.
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Of sourse | don't approve/ of miskehavieur,/ but | can'tmonitor my children/ all the
time, / and it'd se unnatural/ if they never did anythingwrong,/wouldn‘t t?/ The
sailor’s relusal/ to assodiate himself with the plan/ ta cross the channel at night/
had leeen exwected;/ it was hardly legical / Walking inta ceurt,/ Pete feft both
scared and embarrassed./ A climiser’s chiefoncern/ & always the quality/ of his
equipment,/ Shehas superior knowledge/ of the subject/ and we definite ly aim/ to
take advantageof that / The primary reason/ for mabky pigeons/ being such a rare
gght/ is that they tend to remain in the nest/ for such a long time / Image, dide,
rude, clik, anyway



