
LESSON 166 

961 General advice for wnting 

Please note: III e僧ale writing home仇町rk首tl回訓the endof 昔、is book 

punetuation linking words 

Wh制wec冊ate a piece ofwriting， we should: 

• make a幻mple plan 00 paper before we start to ensure昔、at

we indude all the information we need to， and that our 

ìnformatおni sξleaJ1y organized; 

・ dleck our pU!Ktuation， spellìng and grammar財閥n we've 

finìshed. 

garment 

From: 

To: 

$lJbject 

Dear Mr Bradley 

entitle 

Douglas Freeman 

Samuel Bradley 

Refund僧q世5t

" 

(1) Rerrembe.I同陥V�ðr 
il'luoou:tlon I抽阻gtaph t'1at 
t創ts lhereod雲rwlT(you'fで

...... Wlltinga.1世wh訓l1t>y're
..， .... 90・"9to r�OC 00恥t

1 am writing to complainabout a T shirt t hat l bought from 
y倒r Kíngsley Street store on 22nd Nov明快f， and to make 
a request for a陪fund.

962 TheT5同代前questíon ìs red. medium虫2e， and from your 
叩orever" range. After weôring the garment加ce，l washed
it at 40'C. th e recommended tem p町'ature. However. during 
thewash. tl官T shi門lost much of i也colour and is n曲Npínk.
Mor，曲ver. it昔、rank to a Imost胎If its original �ze and is 

therefore unw曲rable



ω-祖国内
問nt1ðU;;:，国
V命制シ叫哨同

1 (剖umed to yOU(針。fe on 2S'h November but 1 was 
informed bya memberof s句骨that 1 was not entitled to a 
refundowれ9 tothefact that昔、e T shirt had alr，曲dyb世n
washed、1 ex肉inedthesit咽tion加t. although the

"
lady I�).� 明柵

was時旬閃lite. shedid not offef me my money back. 1 was ロ:rJ212

advised inst曲d to contact you dire<t1yif 1 wished to take the p・時ゆ向
mattef fu円h町、 一・ 山'.. 持11>.1由金

m・・.....，..問山 " “ 山 ， .. 柑知側$

:Z1322↓ ..' ' '''aνe b目n a loyalωtomefol加dley&仁o. for seve悶|
油引ho<. yeaf5 and have neVef had any issue with the products l have 

whenyou"e 

にが噌.，g
叫b路cl.or

同情4附均 bought. However..1 hope you a(eableto understand the 

:主:;:t弘.
官加u巾1加'師削on 向t 1川f匂e吋与訟l同m.t向h悼己 CàS蛤e日.and山帥t納ha剖t叩"削u 川叫i目1 ζ005引l凶d

耐m柑a山刷 sl州t削" 向. t制h制l目5地，僧e叫q恥ue.剖5只tl旬0酎(a 旬full日1 r同efωunc吋â :'入、.........、、\' . . 
則的伺.tt.ink 
abo叫wl"，w;1I YOU(S sincerely 
'eるdit.

Douglas F reema n 

(4) U，.I帥k訊9W明d‘.nd
金申rQssc(I同岡田剛配電。ur
・d曲:s togclMt<‘."'1 

niJrting .a M:-N 
""，n電

When wecreatea pieceofwriting.like a lett射or an essay for example， 
how can we ensure that we've induded all the information we need to， 
昌nd that ou r informat同n is clearly 0 rgan ized? Wh制吋_.by making a 

sim p!e plan on papef before we staパ

Why is it important to犯parateourwriting into dlfferent paragraphs? 
It's _. so that the rea def knows when 

明are <hanging subje<1. or starting a newpoint 

What mu宝t we 問memberto put at the beginning ofany pieceof 
writing? We_. an introduαon pa(agraphω 

Why? 50 that the r，曲de( knows whywe're 
wr itingand whatthey'regoing旬「鈎d about 

When圭hould we not u犯contractions泊writing?
We _ when we want to usea fo(mal style 

963 How can we decide whether a p陪ceofwriting should bewritten in a 
formal style or not? Wecan.・.by thinking a加utwhowill read i t  

Howcan linking word宰an d expression事 help with writing? 
Linking... because they c伺nect∞( ideas togetherclearly 

Giveme fourexamplesof linking words or exp問符ion丸please.
T時weVef;∞nsequently; in o(de( to: owing to 

When we'vefinished writing， what kinds ofthings should wecheck? 
When .. . .. ourpunctuation. spellingand g(ammar 



Jandscape gorgeous 

Whkh region of yourωuntry is best known for ì包goり伺us landscape? 
_is best kJ\own句

。"

1f 1 was off sìck (0 r took a day off) 0 ne day. wou1d so meon e else come to 
teach this class or wou1d the lesson beωncell ed? If . someon e else 

wou1d - w . ， the lesson wou1d be cancelled 

1f Isayγm offno州事e e y ωlater屍，whatdoe事 the word HO什， mean? 
1f .ー寸ea頃nçf

tablet dose 

。。抑ìn主:iUers normally ωme ì n ta blet fo rm? Yes， pam kìllers川

知d what's the normal dose? 1tdepends. buL約YO ta凶e1S

9&4 wink blínk 

What am 1 doing? You'rewinking 

What's the diffe時nce between theverbs "wink" and “blink勺
The dfff暫制ce_wlr虫.ìnginvolvesclc百ingon ly

Q憎eye.1fo.'i聞reas b1in匂"9 inllOl崎氏Ic百ing both eyes 

dístínct 

00 you think it's a good ìdea to keep one's prìvate lìfe dì事tìnct from one's 
work life? Yes， . ・ No， • 

Why or why not? 

Can a h副代ut make a dìstinct dìfference to a person's app回rance? Yes. 

occupy occupant 

Howdoyou u事ually ocωpy your spare time? 1 usually occupy _ 

Who a時 the ocωpants of the house (or flat) next to yours? 
Theoιωl)ants •. 



clear up mess a good deal of 

When teen agers have a part払i s t h erenormall y a good deal 01 mess to 
clear up aftEfwards? Yes.川、en.

If itwere rainíng and I said "It I∞ks as t hough it will dear up s∞n"，what 
would I mean? If社時re山桝stopramlng 500n 

965 aspect 

Which aspectof your job (or studie-s) do you Il kethe most? The as pect ... 

carryout effìcìency tendency 

WoutJ you say you weregood at ca rr ying out instructlons with great 
efficie ncy， or do you have a tendencyto take too long getting thi ngs 
done? Ye�.I'dsay...- No.lwouldn'tsay 

byland byair 

Doyou prefer to travel by land， by sea， orby air? 

Wh y ?  

gaze assume 

I prefer 

If you were a teacher and saw one of your students gazing口ut of t h e  
window du r in g  a lesson， would you a主主ume theywere not payin雪
attention? Yes. If I wer e... - No. If I were 

thrill thrillíng 

spy tedíous 

suspense 

When we'redescribing films， what dow e  mean b y a t hriller? 
When噌bya thriller v暗meanafilm糊th

ane目dting story， full of mystery and測spense

966 Do you think the work 01 a spy would be most I y thrilli ng or often \ed剛必7
I think 

Whichfamロus perωnwou制you be most thrilled to meet? Iゆbe...



nickname 

Haveyou ever had a nkkname? 

What? 

Yes. _ - NO. .. 

How did you getthat nickname? I gol ・ _ because . 

run weekday 

。o some busesin this town run mo時frequently on weekdays than at 
weekends? Yes， _. - No. . 

drop民 drop by 

。o you like to be surprised by friends droppi ng in {droppin 9 by)for a 
めat. or do you prefer them ωglve you a ring to let you know they're 
coming? Yes. llikeω-No.1 doげt li ke ._: I pf骨折er .

on business holldaymaker tip 

At a hotel. how can youtell the difゐ陀nζe between holidaymakers and 
tト崎将who are there on business? At a hotel， you can tell 

967 What tip woutd you offer aholidaymaker who was vìsiting your country 
for the flrst time? 1he lip I'd offer _ would be _ 

irritable 

00 you get irritable if you go wìthout food for a 1009 time? Yes.側 - No.‘ 

sack gett胎sack

employment react 

flr事

What do we use sacks for? Weuse sacks for transporti勾and

storing Ihings likeve事eta凶es， especiaUy potatoes 

What does the exp時ssion "to get the sack" mean? Theexpression __ 
10 be dlsmlssed from emplσyment 



How woutd you react if you we陪unfalrly fired from a job you liked. 
espedally if the陀 were mass unemployment at the time? If I were untalrly 

....I.d陀act by. 

deadline 

Wnat's a deadline? 

Give me an example. please. 

968 all at once 

Adead�，噌邑atimeC4"dale

before which somelhing has 10 be fjnished 

Our boss has moved the deadine back so 

we'vegol an 制lra week 10 get ev'軒ythi1g done 

What can we say instead of加Jddenlyづ . <111 at onc合.

Give me an example. pl伺se. We'd jUSl 90t 10 the be占ch when，

a l l  al once. it began to pour down 

stale 側ygen

Why is it important t o  ensure that the air in a dassroom doesn't become 
slale? It's吋除causeslaleair lacksoxygen， 

which is ess割、ti a l forthe bl<linto work ]l'operly 

scar 

What do we call the mark left on our skln a代劇a wound has healed? 
We calしa scar 

伊t at chemical 

How can pa陀nts p陀vent theiryour噂child陀n from getting at medicine 
bottles or containers with chemic昌Is in them? Pa陀nlscar、. '" sloring 

them on higl->shelves， or ín locked cupboards 

grand出ild grandson gran制auゆter

。oyourpa問nts have any grandchild阿川 Yes. myp前回Ishôvea

grandso代ganddaughlere b::.
- No， mypar割、ts don'l have any gr andchildren 



ヲ69 prescr注調E depress伺 depressi。鈴

If主omeone f明Is constantly depressed， can their doctor p陀scribe
medicir暗to help rel ie ve the depression? Yes. if ....君、eircIocto仁.

þlank 

Why do peopl的minds釧T暗tìmes go blank when they're trying to 
answer a question in a job intervìew? People's minds.. 

becausethey feel stressed 

putoff 

00 you bel ìeve ìn the sayìng • Never p ut off until tomorrow that wh icn 
you can do today"? Yes.匂-No，“

Why or why not? 

Would you be put off goìng to a阿武al.lrdnt wlth a good reputatìon百 昌
friend told you they'd recently had an品仰向1 meal there? Yes， • •  -No. ... 

elementary 

Name a sport for whi<h廿le rules a陀 fairly ele何時ntary. …Isa 
sport for刈火h. . 

fee 抑制吋

Whatkind of people (i.e. whkh professions) are well  known liαcharging 
absurdly h igh fees fo r the work they do? 

... are well YJlO'州、for.

ヲ170 genuine fake assure 

cert桁cate

When buying an expensìve paìntir珍or other work of art， how can you 
assure yourself廿lat it ìs genuine and not a fake? When.トbyaskin宮to

see a certificate. getting a 

se∞nd opìnion from an expert etc. 



/号P11?fit--……..

01ωurse 1 don't approve/ oi misbehavi加に/加t 1 can't monitor my childr制/ all the 

T刷、e./ and it'd be unnatu伶1/ if they never did anything wrongJ wouldn可同1/ The 

sa ilor's relus畠1/to associate hirmell with 向plan/ to∞ss the channel at nighV 

had加n expec ted;/ it was hardly 109同1/ Walking into ∞urt.j Pete felt both 
scared and刷、凶rrassed.j Aclim凶's chiefconcern/ is alway百 the quality/ 01 his 

equipm ent.f $he h as su pEl'ior knov叫edge/ of the subiecV and wedefinitely aim/ to 

take adva nta宮eofthat / The prim昌ry reason/ 10 r baby pìge伺sl being such a rare 

S古川I is that they t回d to remain in the nesl/ for su:h a long tme Ilmage. slide. 

rude. click. anyway 


